
Wisconsin Lutheran Seminary 
Director of Mission Advancement 

Posi9on Descrip9on 
 
Descrip(on 
The director of Mission Advancement is responsible for implemen6ng strategic ini6a6ves to support the 
mission of Wisconsin Lutheran Seminary (WLS) according to principles of Chris6an stewardship.  
 
Func(ons 
• Develop, nurture, and maintain rela6onships with donors 
• Help donors offer Christ-centered major and planned giHs 
• Ensure that donors’ giHs are properly recorded and gratefully acknowledged 
• Oversee mailings and other campaign appeals 
• Par6cipate in training opportuni6es provided regularly 
• Work with seminary administra6on to iden6fy giH opportuni6es to be shared with donors 
• Oversee coordina6on of donor and public rela6ons events 
• Cul6vate grant-wri6ng opportuni6es and serve as a resource to campus departments in the grant-

wri6ng process 
 
Rela(onships 
• Responsible to the president of the seminary through the director of WELS Ministry of Chris6an 

Giving (MCG) 
• Serve as the point of contact and coordina6on between the seminary and the MCG and the 

ministerial educa6on mission advancement offices 
• Work closely with the administra6on and business office in promo6ng the mission of the seminary.  
• Supervise the work of the mission advancement coordinator 
 
Qualifica(ons 
• Bachelor’s degree preferred 
• Ac6ve member of a WELS congrega6on 
• Self-starter, able to work independently 
• Excellent interpersonal rela6onship abili6es, including strong oral and wriSen communica6on skills 
• Able to travel regularly to meet with donors 
• Solid computer skills, including an ap6tude for word processing and database applica6ons 
• A team player, eager to work with others on shared responsibili6es  
 
Compensa(on 
• Full-6me salaried posi6on requiring a minimum of 40 hours per week 
• Salary based on WELS Called Worker Compensa6on Guidelines 
• Benefits include group health plan, worker’s compensa6on, long-term disability, pension, and paid 

vaca6on 


